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Chapter 1: General Provisions
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Article 1 The University has established the Workplace Safety and Health Rules (hereafter
referred to as “The Rules”) in accordance with Article 34 of the Occupational
Safety and Health Act to prevent workplace accidents and to protect the health and
safety of faculty, staff, and students.
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Article 2 The terms used in The Rules are defined as follows:

1. The term “workers’ as referred to in The Rules refer to the people stated in
Subparagraph 1, Paragraph 1, Article 2 of the Occupational Safety and Health
Act. In accordance with Paragraph 2, Article 51, workers, as laborers, are
applicable to the Occupational Safety and Health Act. Workers include
personnel working in workplaces in the University, personnel directed and
supervised by the persons in charge in all level of workplaces, for instance,
volunteers. stationed agents of labor contractor, contingent workers, part time
workers or personnel assigned to workplaces in the University by employers.

2. The term “laborers” as referred to in The Rules refer to the laborers stated in
Subparagraph 2, Paragraph 1, Article 2 and Article 51 of the Occupational
Safety and Health Act.

3. The term “civil servants’ as referred to in The Rules refer to the legally
appointed personnel stated in Article 3 and Article 102 of the Civil Service
Protection Act.

4. The term “persons in charge in all levels of workplaces” as referred to in The
Rules refer to the directors, who are authorized by all levels of divisions under
the University’s organization structure, in positions of direction and
supervisions at workplaces.
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Article 3 The Rules are applicable to the following personnel:
1. Workers in work sites in the University (including non-employed laborers)
2. Civil servants of the University.
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Chapter 2 Workplace Safety and Health Management and Administrative
Responsibilities
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Article 4 The health and safety responsibilities of the University are as follows:
1. The campus safety division should assign personnel to manage safety and
health of “workers”. The responsibilities are as follows:
(1) To plan and supervise all academic programs/administrative divisions in
managing and conducting audits into health and safety measures.
(2) To implement educational training for workplace health and safety.
(3) To conduct regular and random inspections and provide suggestions for
improvement.
(4) To handle matters related to safety and health protection.
(5) To handle other matters related to the management of labor safety and
health.
2. “Persons in charge of all levels of workplaces” are responsible for directing and
supervising personnel, following The Rules and safety operation procedure and
complying with Occupational Safety and Health Act and related regulations.
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Article5  The occupational safety and health related responsibilities the University holds

towards tenders in the workplaces of the University are as follows:
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1. To inform tenders of occupational safety regulations before construction.

2. Persons in charge of all levels of workplaces should be responsible for
supervising safety and regulations, demanding tenders and their personnel to
follow the safety and health related regulations, stopping tender’s operation
when necessary and resuming the operation after safety is ensured.

3. Bidding and contracting divisions should examine the qualifications and
related certificates of contractor and conduct verification during construction if
necessary.
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Article 6 The responsibilities of directors of all divisions include:

1. To direct and supervise management of occupational safety and health at the

division.

2. To supervise the person in charge of division in managing workplace health

and safety.
3. To perform inspection tours and to evaluate matters related to workplace
safety and health at the academic program/administrative division.
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Article 7 The responsibilities regarding safety and health of persons in charge of all levels
of workplaces include:

1. To supervise and ensure that all people in the workplace follow the
workplace health and Safety rules;

2. To perform routine inspections, examinations of the safety and health
conditions of the environment, machinery, instruments and equipment at
workplaces, to keep records and report any potential safety problems;

3. To demand all personnel at the workplace to stop working and evacuate to
safe places if an immediate danger is recognized at the workplace;

4. To implement entry control,

5. To report all accidents and conduct necessary responses.
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Article 8

Article 9
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The personnel applicable to Article 3 of The Rules should do the following:

1. Follow The Rules.

2. Follow standard operating procedures and follow the instructions on safety
operations given by persons in charge of all levels of workplaces.

3. Receive health and safety educational training of the University or as
assigned.

4. Report emergency accidents in accordance with reporting procedures to
persons in charge of all levels of workplaces and related divisions.

5. Follow health and safety regulations and related health and safety regulations
of the University.
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Contractors (and their workers) of the construction or services at the University
should follow The Rules and related regulations on operation safety. Shall
persons in charge of workplaces, procurement division or the Campus Safety
Division find any violations during patrol and supervision, stop the operation
and demand improvements within a limited time period and handle the violation
in accordance with the procurement contract.
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If contractors violate The Rules, it is seen as violating the procurement contract
and penalties will be imposed in accordance with the contract.

L (THT | F A A EATEEL (R BT 5 &#ﬁﬁr"é WAt ITEpE
A 2L 2 EHFE - FRT _@F%‘w F 2L EEATRRT
el e g AAFiRITE S PR 2 RFIBRES 2 RE
R REZ N AP MR TIHL -

All persons in charge of workplaces should supervise on the health and safety of
the workplaces where contractors or their workers are working. Shall there be
any violation against the Occupational Safety and Health Act and The Rules,
stop the operation temporarily and demand improvement. Report the violation
to the procurement division and the Campus Safety Division in accordance with
the procurement contract.
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Winning bidders should receive supervision by the University personnel when
working at a University workplace and assign an operation director to take on
the responsibilities of employers as stipulated in the Occupational Safety and
Health Act.
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If fall prevention devices or personal protective equipment are not adopted in
work two meters or more above the ground, or if control measures or safety
protective equipment are not adopted in work on the road or adjacent to the road
where there is a concern of potential danger, all persons in charge of all levels of
workplaces should stop the operation and demand immediate withdraw to safe
places.
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Workers working at workplaces at the University should follow The Rules.
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All persons in charge of all levels of workplaces should provide personal
protective equipment (such as hard hats, safety shoes and etc.) and inform the
necessary information for operation at the workplace (such as watch out for dogs,
bulging items, openings and etc.)
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Maintenance and Inspection on Machines, Equipment, and Tools
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Article 16
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Workplaces at the University should adopt safety and health equipment and

measures that comply with regulations for the following items:

1. To prevent the risks of injuries posed by items such as machinery, equipment,
and tools;

2. To prevent the risks of injuries posed by materials of an explosive or
flammable nature;

3. To prevent the risks of injuries posed by electricity, heat and other energy
sources;

4. To prevent the risks of injuries encountered in the course of activities such as
quarrying, excavating, loading and unloading, transportation, stockpiling,
collecting and logging;

5. To prevent the risks of injuries posed by falling, falling objects, or collapse at
workplaces;

6. To prevent the risks of injuries posed by high-pressure gas;

7. To prevent the risks of injuries posed by raw materials, materials, gases,
vapors, dusts, solvents, chemical substances and oxygen-deficient air;

8. To prevent the risks of injuries posed by radiation, high temperature, low
temperature, ultrasonic waves, noise, and abnormal atmospheric pressure;

9. To prevent the risks of injuries posed by monitoring instruments or high
precision operations;

10.To prevent the risks of injuries posed by waste gases, waste liquids and

residues;

11. To prevent the risks of injuries posed by flood and fire;

12. To prevent the risks of injuries posed by animals, plants, or microorganisms;

13. To prevent the risks of injuries posed by passages, floors, and stairways;

14. To prevent the risks of injuries posed by failure to adopt adequate ventilation,

lighting, illumination, temperature or humidity control.
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Article 17

Articlel8

Articlel9

Article 20
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All the equipment and workplaces stated in Article 16 should undergo routine

inspections and maintenance performed by all divisions in accordance with the

Occupational Safety and Health Act.

The following matters should be recorded in all routine inspections and target

inspections and the inspection records must be retained for three years:

1. Date and year of the inspection

2. Methods of inspection

3. Parts which are inspected (including related work flow chart and machinery
and equipment structure chart)

4. Danger and factor analysis found in the inspection

5. Assessment on danger and risks (analysis on severity and probability)

6. Names of the inspectors

7. Create improvements measures routinely based on the results of inspection
and risk assessment

8. Routine reviews on the appropriateness of improvement measures

All listed and controlled dangerous machinery and equipment must be inspected

after completion of operation (or prior to operation) and be routinely inspected.

Approved inspection records should be announced, copied and delivered to

Campus Safety Division for future reference.
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The procurement division should confirm the specifications, standard operating
procedures or standards of the equipment and facilities which are registered at
the workplaces in the University. Make sure the equipment complies with related
workplace health and safety rules and make random inspections and perform
maintenance.
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The equipment and facilities of the workplaces at the University are managed
and maintained by each management entities. Persons in charge of all levels of
workplaces should turn off the power supply and other control switches, stop
operation temporarily before performing maintenance on equipment and
facilities of potential hazards or harm.
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Personnel applicable to The Rules should perform automatic inspections on
health and safety before handling equipment and facilities at workplaces at the
University. If there is potential hazard, switch off the power supply or other
control switches, stop operation temporarily and report it to the persons in
charge and the management entities for maintenance.
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Article 21 If equipment or facilities at workplaces are found and reported to have potential
hazards, stop operation immediately and conduct safety control and hire vendors
for repair. No operation is allowed unless maintenance and safety tests are
completed.
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Article 22  Operations with equipment, facilities or other rotating parts of machinery

equipment, including cleaning, oiling, inspecting, repairing or adjusting, should
be conducted after the machinery equipment has come to a complete stop.
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Chapter IV Health and Safety Standards
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Article 23 General rules for health and safety in laboratories, mechanical workshops and
test workshops

1. Inspect for any malfunction in power switches and machinery operation
before operating any kind of machinery.

2. Follow the standard operating procedures and make no changes.

3. Do not leave the room if any machine is in use.

4. If machinery or equipment malfunctions, requires repair, or experiences other
problems, stop operation immediately and place a warning sign before
conducting any inspection or maintenance. Machinery operation should be
stopped before cleaning, wiping and oiling.

5. Keep all machinery equipment and tools clean and well-functioning.

6. Do not disassemble or tamper with tools or equipment for health and safety at
mechanical workshops. If a tool or equipment has been disassembled or is not
working properly, report it immediately to persons in charge of all level of
workplaces. Keep all tools in a good condition. Inspect them for damage or
loose parts before use. Do not use a tool if it is damaged or has loose parts.
Place tools in a proper storage area after use.

7. Do not place tools on top of machinery or materials to avoid injuries.

8. Do not leave materials, semi-finished products and products in pathways, by
emergency exits and emergency ladders and doors. Keep all emergency exits
unlocked during working hours.

9. Place waste materials, waste products, trash and sundries that were produced
during work in designated areas and keep them neat and clean at all times.

10. Do not lean on machinery while working or resting to avoid danger.

11. Wear tidy, close-fitting clothing. Shoes must be worn. Sandals and wooden
shoes/sandals are prohibited. It is prohibited to be topless or barefoot.

12. Keep air ventilators running continuously during operations.

13. Do not break illumination equipment intentionally in mechanical workshops.
Report damaged or broken illumination equipment immediately for
maintenance.
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Article 24
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General Health and Safety Rules for Laboratory

1. Read The Rules carefully before entering a laboratory and follow the rules.

2. Always wear a lab coat in the laboratory.

3. It is prohibited to enter to the laboratory without permission from lab
directors or managers during non-experiment course hours.

4. 1t is prohibited to bring companies into the laboratory without instructors’
permission in experiment course hours.

5. Smoking, eating and drinking, loud talking, horseplay and other behaviors
which may interfere with safety are prohibited.

6. Slippers, sandals, shorts and short skirts are prohibited. Goggles or glasses
must be worn.

7. Tie up hair which is longer than shoulder length as a ponytail or a bun while
conducting an experiment.
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8. Be familiar with the locations of fire extinguishers, fire-protection equipment
and emergency shower and eyewash stations and be familiar with how to use
them.

9. Read experiment procedure and notices before conducting an experiment. All
operations must be conducted at the assigned table and location.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

Enquire the instructors or the persons in charge of the equipment if there is
any question before, during or after an experiment. Do not operate or use the
equipment without authorization.

Follow the instructions or standard operating procedures while operating
instruments and equipment.

Handle volatile organic solvent and hazardous chemicals under assigned
ventilation equipment.

Put out the flame after using an alcohol lamp. Do not point a test tube
toward yourself or others while the test tube is being heated or while a
reaction is being triggered.

It is prohibited to touch or taste any test solution and chemical sand avoid
contact with skin. Do not bite nails.

Keep aseptic stations and ventilation cabinets empty at all times. Clean up
items that are not related to experiment operation.

Properly cover containers that contain bacteria. Open the containers only
when necessary.

Wear goggles, protective gloves and other necessary protective equipment
while conducting experiments that involve high temperature, poisonous and
corrosive chemicals.

All chemicals handled must be labeled with the name of the chemical,
concentration, production date, expiration date and persons in charge and
must be stored accordingly

Before inoculating microorganism in a culture medium, the name of the
culture medium must be labeled. The name of the person conducting the
inoculation, inoculation date and name of the bacteria must be labeled upon
inoculation.

20. Autoclaves must not be heated without water. The upper lid must be kept

21.

22.

23.

24,
25.

closed throughout the operation. Make sure the pressure meter shows a drop
to 0 kg/cm? before opening the lid.

Do not pour objects that have come in contact with microorganism or
specimen in the sink or regular trash cans. Sterilize with high temperature
and pressure before storing and disposing accordingly. Other waste and
waste liquid must be placed and stored in designated containers accordingly.
Pay extra attention to the chemical compatibility.

Clean the tabletop, sink and floor after an experiment has been completed.
Return all the borrowed equipment, chemicals and organize them neatly
after an experiment has been completed. It is prohibited to take them out of
the laboratory without permission.

Turn off all the instruments, power switch and tap after an experiment.

Do not use an extension cord in the laboratory. Permission from the
instructor is required before using an extension cord. Do not leave the
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Article 25
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experiment site when an extension cord is in use.
6. What is left unmentioned in The Rules may be regulated by instructors and
lab managers.
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General Health and Safety Rules for Food and Beverage Training Room and

1.

2.

3.

Kitchen

Anti-skid flooring must be applied in the kitchen, especially in oily areas to
prevent slips and falls.

Broken anti-skid mechanisms or patches must be maintained or replaced
immediately.

Remove all food debris, empty bottles or cans, and broken dishes and keep
them out of the kitchen or the workplaces.

4. All pipes (gas, steam, hot water, cold water and etc.) should be marked with

different colors and be kept clean and stainless. Make safety inspections all
the time.

5. Carbonated drinks (such as soda) must not be stored in the kitchen to prevent

explosion caused by high temperature.

6. All electric fans should be covered with nets of 1/2 inch gaps to protect hair,

7.

clothes and fingers from being caught in fans. Workers must wear hair covers.
Dough mixers, rollers and slitters should be operated by special personnel.
Place a “Specialized Operators Only” sign by the machines.
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8. Follow instructions on how to use a microwave and keep it clean. Do not look
into the front transparent window to check the food to prevent risk of
becoming blind due to the microwave’s effect on crystalline in the eye.
Microwaves should be kept clean so that no burning or explosions will be
caused by poor microwave reflections and thermal effects.

9. Formulate safety operating procedures and cleaning and organizing rules.
Clean and tidy up the kitchen by end of day. Make sure the stoves are turned
off completely.
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General Health and Safety Rules for Electric Safety

L.

2.

9.

10

11.

12.
13.

14.
15.
16.
17.
18.

19.

20.

21.

22
23

Hang a warning sign on electric equipment when power has been shut off for
repairs. Only the person conducting repairs may remove the sign.

Cut off the power supply immediately if there is a major electrical
malfunction or electric fire during maintenance on electric equipment, and
report the incident to the local electricity company.

. Ensure a secure connection between electric tools and power lines, connectors,

and electric cables.

. Shut off the power supply before removing or installing a fuse. It is

prohibited to use a brass wire or other metallic object to replace a burst fuse.

. Use an operating rod to operate high-voltage switches and wear rubber

gloves.

. Only a certified electrician may perform maintenance on electric equipment.
. Do not hang or store any objects unrelated to electric circuit on electric cables

or electric equipment.

. Do not use an electric tool with unknown specifications. All electric tools

must meet related national safety regulations.

The switch of an electric machine must not be positioned at a place where an

operator has to stride over.

. Only a certified electrician may install or perform maintenance on electric

equipment (including conducting repairs and replacing a fuse.)

Hang a warning sign on a machine if power has been shut off for

adjustments.

Only the staff is allowed to enter the substation room or power intake room.

Do not carry items on the shoulders that are too long (e.g. bamboo ladders or

iron bars) while passing or walking through power equipment.

Make sure power switches are securely in the on or off position. Equipment

must be locked if there is a locking mechanism.

Grab the head of a plug when removing it from a socket.

Confirm that power is actually off after shutting off the equipment.

Do not turn power on or off with wet hands or wet operating rods.

Only use electrical equipment for which you have professional

authorization.

Use non-conducting fire protection equipment (e.g. dry-power extinguisher

and sand) to extinguish a fire caused by an electric circuit or electric

equipment.

Shut off equipment and place the power switch in the off position if there is

a power outage or malfunction.

It is prohibited to attach an excessive amount of electric appliances on a

single power line as this could overload the line and start a fire.

. All power machines must be properly connected to a ground wire.

. Electric technicians or other persons in charge of electric equipment should
abide by the following rules as well as related regulations for electric
equipment:

(1) Cut off the power supply immediately if there is a major electrical

malfunction or electric fire during maintenance on electric equipment, and
report the incident to the local electricity company.
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Article 27

(2) Ensure a secure connection between electric tools and power lines,
connectors, and electric cables.

(3) Shut off power supply before removing or installing a fuse.

(4) Use an operating rod to operate high-voltage switches and wear rubber
gloves.

(5) Be familiar with the electric equipment, instructions and operation
procedures of the power house, substation room and power intake room.
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General Health and Safety Rules for Handling Organic Solvent

1. Cover all the containers of chemical solvent immediately after use.

2. Wash your hands frequently and wash them after work is complete.

3. Chemical solvent is highly volatile and flammable. Keep good ventilation.

Smoke and fire are prohibited.

4. Handle organic solvents in areas with local ventilating equipment or
containers.

. Containers of unused solvents should be kept tightly sealed.

6. Use tools while spraying and wiping. Wear rubber gloves to prevent contact
with solvent or materials dipped with solvent.

. Wear a respiratory mask when approaching a washing tank.

8. Solvents should not be used for non-production purposes.

o

\]
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Chapter 28

9. When organic solvent is splashed on skin, wash with water immediately.

10. Do not dispose organic solvents in a ditch.

11. The local exhaust ventilating system of organic solvents must maintain in
operation at all times while handling with organic solvents.

12. The local exhaust ventilating system of organic solvents should be inspected
once a year in accordance with regulations. The inspection record must be
recorded.

13. Handle organic solvents with caution for they may result in headaches,
tiredness, dizziness, anemia, liver problems, irritated skin and etc.

14. Handle organic solvents upwind from the work station to prevent inhaling in
steam.

15. Containers of organic solvents:

(1) Store in a cool and dry place.

(2) Keep away from heat, sparks, flame and etc.

(3) Avoid inhaling in its steam and avoid contact with eyes, skin, clothes and
etc.

(4) Keep containers tightly closed.

(5) Keep good ventilation while handling these containers.

(6) Do not use them in hand-washing, flooring washing or any equipment.

(7) Empty barrels should be lidded and stored outdoors.
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General Safety and Health Rules for Specified Chemical Substances
1. The Rules are established in accordance with Hazard Prevention Standards
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for Specified Chemical Substances.
. The items regulated in The Rules must be strictly followed by all personnel.

3. Be familiar with the locations of fire extinguishing equipment and the

evacuation route, and be familiar with how to use the equipment.

4. Be familiar with the location of first aid kits and be familiar with how to use

them.

5. Be familiar with the location of emergency water source for prompt

emergency use.

6. Mechanic and electric equipment must be maintained and inspected to

prevent fire accidents.

7. Ventilating equipment must keep running throughout the operation. All doors

and windows must be kept open to prevent excessive inhalation of gas or
steam.

8. Rubber gloves, rubber aprons, and rubber shoes must be worn while moving

chemicals. Floors must be cleaned to prevent slips and falls.

9. Be familiar with all the announcements, the potential danger of specific

chemical substances, how they affect human bodies, instructions on treatment,
instructions on storage, emergency procedures for leakage, and instructions
on how to extinguish fires and how to use protective equipment.

10. Protective equipment must be functional at all times and must be kept dry if

not in use.

11. Wear an apron, rubber gloves, rubber shoes and protective goggles while

pouring chemicals in the sink or changing liquids. Wear respiratory masks if
necessary.

12. Waste acid liquids must be collected in the waste liquid storage tank. Do not

pour them down in a drain.

13. Wear chemical-resistant gloves and use specified containers when handling

test materials for analysis and tests.

14. Handle test materials at specified locations. All containers must be kept

clean and placed in specified locations.

15. All users are required to receive safety and health educational training. No

excuses for absences are accepted.

16. Users should be familiar with all the items listed in the Substance Safety

Chart of the workplace.
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General Health and Safety Rules for Milling Machine
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1. Use milling machines which have passed a spindle speed test. The tested
spindle speed must be accurately recorded.

2. The protective covers of milling machines should not be removed without
permission.

3. Do not exceed the maximum spindle speed. Do not use the sides of a milling
machine to grind.

4. Wear safety goggles during operation. Gloves are prohibited.

5. Test the machine for one minute before operating the machine for the first
time in a day.

6. The machines must be maintained and adjusted by the maintenance
personnel.

7. Before installing a new abrasive wheel, inspect for cracks. Conduct a test run
of the new abrasive wheel for at least three minutes with the protective cover
on.

8. If an abrasive wheel is damaged or malfunctioning, replace it immediately.

9. Watch out for the personnel around while working. Keep a safe distance from
them to prevent injuries caused by sparks.

10. Clean the floor surface of the work zone before construction to prevent any

injuries or accidents caused by sparks. Flammable objects are prohibited.
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Article 30  General Health and Safety Rules for Automatic Wood Planer and Circular Saw

1.

These types of machines are highly hazardous. Operations with these

machines are allowed only after an instructor’s demonstration and
permission are given.

2. Follow the regulations on hairstyle and clothing. Wear certified safety goggles
and masks.

. If the wood is twisted or is too old or worn out for further processing, do not

use a wood planer.
4. During an operation, when the roll material feeder is functioning on the wood

materials, work at a safety distance with both hands away from the machine.

The person operating the machine must not stand in front of or in the back of
the machine to look at the planer to avoid injuries caused by flying wood

materials.

5. While planning short wood materials, do not put your fingers on or below the

plates.

6. Have another person remove the planed wood during the operation.

7.

Inspect for iron nails, glue or paint on the wood materials and remove them
before planning to avoid damaging the machine and blade.

8. All the removable parts must be cleaned and lubricated at all times.

9.

10.

11.

12.
13.
14.
15.
16.
17.
18.

19.

Do not plane wood materials of inconsistent thickness to avoid dangers caused

by rebounded wood materials.

When planning thicker wood materials, do it in several stages in case
the machine is overloaded or the wood is not able to be pushed in the
machine.

Stop using a motor if it makes abnormal sounds or shows an
irregularities, Report the irregularities to instructors or the office
personnel immediately.

Do not put any item or tool around the circular saw or on the sawing
platform.

Inspect the wood materials for cutting thoroughly for nails, sand and gravel,
glue, paint and etc. to avoid damaging the saw blade.

Before turning on a machine, determine the desired size of the cut and mark
on the material. Do not make changes in the middle of an operation.
Turn on a vacuum while operating the machines. Do not make conversations.
Do not collect materials from above, in front of or below the saw blade.

If anything happens during an operation, turn off the power and report it to
the lecturer or the office personnel.
Turn off the power supply when an operation is stopped. Lower the sawtooth
to the height below the sawing station.

Empty vacuum bag filters regularly to avoid damp canvas air bags.
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General Health and Safety Rules for Scroll Saw

1.

2.

3.

Follow the regulations on hairstyle and clothing. Wear certified safety
goggles and masks.
Cut off the power and then install the blade before starting the machine. The
saw tooth must face downwards.

Installation instructions: fix the blade tightly on the securing clamp under the
sawing platform. Pierce the blade through the wood material, pull down the
tightening handle and then fix the upper part tightly. Release the tightening
handle, fix the blade and move on to the next step.

. Make sure the blade is properly placed before switching the power on. Do

not push the wood material too fast or operate the machine for too long,
which might result in overheating and broken blades.

. If the blade breaks, remove your foot away from the paddle and stop the

operation. Turn off the power, replace the broken blade with a new one, turn
on the power again and resume operation.

. The tightening handles must be maintained and lubricated at all times to

minimize the wear and loss and thus extend the service life of the machines.

. Make sure the power is off after operation in case the next user would step

on the paddle accidentally.

. Clean the sawn wood after turning off the power. Clean large pieces of wood

before vacuuming the wood powder.

9. Adjust the angle of vacuum nozzle according to the thickness of wood.
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=\

10. Report any irregularities or abnormal sounds to teachers or the office

personnel.
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General Health and Safety Rules for Lathe

1.
2.
3.

9.

Make sure there is enough fuel in the fuel tank before operation.

Make sure the blades, parts, and tail stock are tightly screwed and fixed.

Do not leave any wrench or other tools on the lathe chuck to prevent injuries
caused by flying tools.

. Place a piece of wood plate on the lathe bed before installing and removing

the lathe chuck or faceplate.

. Do not use tools to touch the machine parts or spinning materials.
. It is suggested to use a steady rest or place a tool post on the lathe saddle

while working on thin and long materials between two centers.

. Do not clean iron filings with bare hands. Clean with iron hooks.
. The person operating the lathe is prohibited to leave the workplace while the

machine is in operation.
Wear safety goggles while operating the lathe. Do not wear gloves.

10. Take necessary steps and stop the operation if there is any irregularities.

11. Do not attempt to stop the lathe with one’s hands, feet or tools when the

lathe is still rotating after the power is turned off.

12. Use correct cutting settings for processing.
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13. Make sure the machine is turned off and all parts are in the correct
positions. Put away the tools and clean the machine properly.

14. It is prohibited to operate the lathe without instructions or permission.

15. Be familiar with and understand the functions of all the switches and
operation handles.
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General Health and Safety Rules for Drill Press and Electric Drill

1. Always wear certified safety goggles. Make sure the drill bits and parts are
securely tightened.

2. Do not wear gloves. Wear proper clothing and safety goggles.

3. If the hole to be drilled is deep, slow down the drilling speed and feed the
workpiece slowly.

4. Adjust the feed stroke and speed when a hole is to be drilled through to
prevent the workpiece from getting stuck. Make sure the workpiece is
properly positioned so that it doesn’t damage the drill table.

5. Watch out for loosen work pieces throughout the operation.

6. Never hold the work pieces by hand. Use clamps.

7. Do not attempt to stop the spindle with your hands, feet or tools.
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General Health and Safety Rules for Electric Kiln

1. This type of machine can only be operated by instructors or operated under
surveillance and instructions of specified personnel. Heat-resistant gloves
must be worn for any contact with the kiln in use.

2. If there are any loose parts, overheating or any irregularities, please report it
to the instructor or the person in charge.

3. Flammable objects are prohibited around the kiln to prevent fires.

4. Follow the instructions on how to use the accessories. It is prohibited to use
other materials to prevent damage to the machine.

5. Make sure the thermocouple is accurately installed before turning on the
power.

6. Follow the instructions strictly. It is prohibited to exceed the maximum
temperature and capacity.

7. Follow the instructions on how to use the temperature controller.

8. Do not close the kiln door tightly when the kiln temperature is lower than
400 degrees Celsius.

9. Do not touch the kiln. The kiln is extremely hot when it’s heating, cooling or
stabilizing temperatures.

10. Follow the instructions on cooling to prevent the work pieces and kiln walls
from cracking.

11. Before opening the kiln door after operation, check the inlet temperature
first to avoid burns.
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Article 35 General Health and Safety Rules for Grinder

1. It is prohibited to use a grinder without instructions and guidance.

2. Tap on the grinding wheel and inspect for flaws before installation.

3. Check the rotational speed of the grinder. Make sure it doesn’t exceed the
maximum speed.

4. Make sure the distance between the tool rest and the grinding wheel is no
wider than 3mm.

5. Make a test run on a newly installed grinding wheel for three minutes.
Test the machine for one minute for the first operation of a day.

6. Do not stand directly in front of the machine when it is turned on or in
operation.

7. Secure the base of the grinding wheel tightly.

8. Select the appropriate grinding wheel for different materials.

9. Make sure the work piece is not pressed against the grinding wheel too
much.

10. Stop the grinder immediately when there is abnormal sound or vibration.

11. The base of the grinder must be securely tightened.

12. Wear protective equipment, such as masks, safety goggles and chip

guard.
13. Turn off the power after use.
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Avrticle 36 General Health and Safety Rules for Air Compressor
1. Inspect all related parts before turning on the machine, for example, pressure
gauge, safety valve, pressure regulating valve, non-return valve and etc.
Make sure the pressure valves are properly adjusted, air and water are
released. Turn on the machine after making sure that the machine can
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function normally.

2. Do not touch the machine by hand during operation.

3. Do not blow people on the body, head, hand, shoes, or clothes with an air
compressor. It may blow out iron filing or carbon particles.

4. Do not repair the machine parts while the machine is operating. Put the
protective shield back after the machine is repaired.

5. Release the water stored at the bottom of air storage tank at the end of day.

6. Release the compressed air in the air storage tank at the end of day or when
the machine is stopped for a longer period of time without supervision.
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General Health and Safety Rules for Vacuums and Dust Collector

1. Make sure the dust bag is securely tightened. Cover any unused holes to
prevent leaks.

2. Use the machine to vacuum wood powder only after larger pieces of wood or
trash of other materials have been removed.

3. Wood powder in a dust bag must be removed after each use to prevent
moles.

4. Keep the doors and windows open for good ventilation.

5. Stop the grinder immediately when there is abnormal sound or any
irregularities. Fix the problem before turning on the machine again.

6. Vacuum the dust on the machine before completing the vacuum work.
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Article 38 General Health and Safety Rules for Vacuum Clay Mixer

1. There is no need to turn on the vacuum pump in the initial phase of mixing.
Turn on the pump when the clay is extruded for the last time. Slightly switch
on the draining handle of the vacuum pump under the nozzle, release the
water which is carried down underneath the layer of motor oil. If there is not
sufficient motor oil, add specialized oil for refilling to the height of 1/2 of
the oil lens. Open the valve on the top after using the vacuum pump. Restore
pressure inside the vacuum pump and switch back the handle.

2. Wear proper clothing and tie up long hair to prevent hair from being caught
in the machine.

3. Soften clay in water beforehand. Remove impurities, such as nails, plastic
strings, stone and etc.

4. Cut clay into proper sizes for easier clay feeding. Keep the nozzle clear and
collect the processed clay once it is extruded.

5. It is prohibited to use hands, sticks or rods to press the clay. Use the pressing
plate accurately to prevent fingers from being caught in the machine.

6. Before feeding clay of different materials, make sure to remove the clay left
from the previous operation to avoid material mixture.

7. Feed clay after the power is turned on. If the processed clay coming out of
the nozzle is not collected in time, turn off the power temporarily. When the
operation is completed, turn off the power immediately. No idling is
allowed.

8. Turn off the power and stop the machine immediately when there is
abnormal sound or malfunction. Report the problem to instructors or the
office personnel.

9. It is prohibited to feed hard clay with water. If the machine is damaged
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because of incorrect operation, the user has to pay compensation for
damage.

10. Cover the nozzles with plastic sheets after operation to prevent clay from
hardening inside the machine which may lead to the burning of motor or
gear destruction.

11. Clean and wipe the exterior of the machine after operation.
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Article 39 General Health and Safety Rules for Glaze Spray Booth

1. Always wear a respiratory mask during an operation.

2. Make sure the ventilating pipes are connected to outdoor spaces before
turning on the machine. Flip open the cover of work table and make sure
the water in the sink is not higher than the height of circulating motor.

3. Turn on ventilating fans and water circulation system when the machine
is in operation. Spray glaze in the specified direction.

4. Keep fans working for a few more minutes after spraying glaze. Turn off
the machine and tap after the glaze in the air is exhausted.

5. Recycle or clean the remaining glaze in the machine and wipe the
machine clean.
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Article 40

Article 41

General Health and Safety Rules for Electric Pottery Wheel

1. Only instructors and students of the course may use the machine.

2. Plug in, turn on the direction power and start throwing. Turn off the direction
power during preparation and unplug the cord after every use.

3. Do not adjust the speed controller when the power is not turned on.

4. Wedge your clay properly beforehand and set it in the center of the bat.

5. Do not speed up quickly in the beginning phase.

6. Switch on the power. REV means going counter clockwise and FWD means
going clockwise. Turn switch to OFF to change the rotation direction only
after the motor has come to a complete stop.

7. Do not pour too much water at one time to avoid splashing.

8. Adjust the speed control lever to its original position before turning off the
machine.

9. Wipe the machine clean and drain the water in the machine after operation.

10. Students will equally share the time to use the machine. It is prohibited to

occupy the machine for individual use.
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General Health and Safety Rules for Electric Glaze Grinder

1. Only trained personnel may use the machine.

2. It is prohibited to open the upper cover during a grinding operation. If there
is any abnormal sound or other irregularities, turn off the machine and
report it to instructors or the office personnel.
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Article 42

3. Turn on the power on the glaze grinder’s wall.

4. Wash off the remaining crystal glaze in the stainless steel barrel. Pour the
excessive water out, put in crystal glazes in the grinding bowl until it is two
thirds full and add grinding balls until the bowl is ninety percent full.

5. Cover the grinding bowl and securely position it in the glaze grinder.
(Buckle the fixed link, lock and tighten it. Make sure the bowl is fixed,
cover the iron cover and buckle it. Keep the fixing rod of the grinding bowl
buckled at all times so that the machine inlet will not be damaged because
the switch is accidentally pressed.

6. Set grinding time for different glazes (about 40 minutes). Press the green
button and begin the grinding process.

7. When grinding is completed, take out the grinding bowl from the grinder,
pour glaze into a stainless steel bowl and take out the grinding balls. Keep
the glaze still and remove excessive water. Dry the glaze on a shelf.

8. Grind the fully dried glaze into powder. Put glaze in a layer and grinding
balls in another and so on until the grinding bowl is ninety percent full and
dry grind for 40 minutes without adding water. Pour out the ground glaze
powder and store it in containers. Label names of ingredients and production
date and weight on the container.

9. After either dry or wet grinding, add clean water in used grinding bowl! and
grinding balls. Put them back in the grinder and shake for five minutes for
cleaning. Dry the grinding bowl and grinding balls separately.

10. Turn off the no-fuse breaker after operation. If the machinery is stained,
wipe it clean.
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General Safety rules for Safety Goggles

1. Adjust the goggles to fit close to your face.

2. Adjust the elastic band and head band to fit close to your face.

3. Always keep the lenses clean. Any worn and damaged lens must be replaced
immediately.

4. Make sure the head band is elastic and in good condition. Any worn and

29 Doc# : 441-ES-MI3-1



damaged head band must be replaced immediately.

5. The lenses must be fixed tightly. Any cracked or damaged lens must be
replaced immediately.

6. Apply cleansers and anti-fog spray to prevent lenses from fogging up.

7. Store goggles in a container when not in use. Do not store them in a tool box
or drawer.
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Article 43 Safety Rules for Cylinder
1. Store oxygen cylinders in well-ventilated areas. Smoke and open flames are
prohibited.

. To move an oxygen cylinder, rotate from the bottom. Do not drag or roll

cylinders.

. Store oxygen cylinder in safe storage areas. Keep away from heat sources

and fire sources. Avoid oil or grease stain splattering on the cylinders.

. It is prohibited to roll gas cylinders or use them as a support for other items.
. Do not stand in front of a valve while opening it to prevent potential hazards

caused by high-pressure gas.
6. Cylinders must not be emptied to a pressure lower than 1.7kg/cm*
7. Use soap and water solutions to do leak test on cylinders. Do not use fire.
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Article 44
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Safety Rules for Drying Equipment and Auxiliary Equipment

1. Examine the interior, exterior, outer shelf for damage, distortion or corrosion
before operation.

2. Remove gas, steam or powder and dust before operating a drying machine to
regulate the temperature.

3. Inspect the peep hole and access hole for irregularities.

4. Inspect the interior temperature measuring device and regulating device for
irregularities.

5. Inspect the interior electric and mechanical equipment or wiring for
irregularities.

6. Do not use the machine to heat or dry organic peroxide.

7. Keep all parts and tools neatly organized. Prevent the parts from falling off
or tilting.

8. Store the heated and dried items after they cool off.

9. Do not open the cover (door) of the drying machine during operation.

10. Do not store flammable items around drying machines.

11. Make sure the temperature and operating time are normal during operation.

12. Inspect for any item left in the drying machine and turn off the power (or
other heat source) after operation.

13. Inspect the drying equipment and auxiliary equipment once a year and do
the following:

(1) Inspect the shelves and cabinets on the outside, inside and the external
shelves for damage, distortion or erosion.

(2) Inspect the ventilating system of drying equipment for hazardous
substances that emit gases, steam or dust produced in the drying process
for abnormalities.

(3) Inspect the ventilating equipment in the firing chamber, or ignition
device of the drying equipment that are heated by liquid fuel or
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flammable liquids for irregularities.
(4) Inspect openings, including peep holes, access holes, vent holes and etc.
for irregularities.
(5) Inspect the interior temperature measuring device and adjustment device
for irregularities.
(6) Inspect the electric and mechanic tools or wiring for irregularities.
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Article 45 Safety Rules for Pressure Vessel

1. Assign full time operators who have professional knowledge and skills.

2. The operators should not take on work other than operating pressure vessels
except the work which is approved and do not obstruct the operators’
responsibilities on safety and management.

3. Purchase equipment which has passed the manufacturing process test.
Inspect equipment regularly and report any out of use equipment to the
inspection organization.

4. Take appropriate measures to handle any irregularities for disaster
prevention. Check the following items regularly:
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(1) Operation is allowed only after the safety relief valve, pressure gauge and
other safety equipment are inspected.

(2) Avoid dramatic changes in loading.

(3) Make sure the vapor pressure does not exceed the maximum value.

(4) Ensure the normal operation of safety relief valves.

(5) Vessels without automatic control devices should be inspected and
adjusted regularly to ensure normal operation.

(6) If there is a cooling water recycling device, keep it well-functioning.

5. Operators of pressure vessels should manage the safety relief valves and
auxiliary accessories and do the following:

(1) If there are two safety relief valves, both should be adjusted to actuate
below the limited pressure value. One of them should be fixed after
inspection. No changes are allowed without an inspector’s permission.

(2) The pressure gauge should be kept still during operation. The interior of
the pressure gauge should not be frozen and the temperature should not

exceed 40°C.

(3) Mark the maximum pressure value on the scale where it can be easily
seen.
6. Operators of pressure vessels should take the following measures when one
enters pressure vessels for cleaning and maintenance:
(1) Cool the vessel.
(2) Conduct the ventilation and safety inspection on the vessel (inspect the
oxygen concentration and the concentration of harmful substances)
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Article 46. Safety Rules for Body Protection

LR i

1. All personnel should ensure personal safety and safe operation of the
machines and equipment.

2. Wear appropriate personal protective equipment while working at areas of
potential hazards.

3. Wear dust masks while working at areas with dusts.

4. Keep one’s garment clean and sanitary.

5. Wear hard hats while working at construction sites or at height.

Polp ITE X 2Ed 1 iF P

— B EFTAR A R R REPIR MBI D ¥
R R T o YT ERA LT U LT F A o

CBEEC R AR A F PR B B R RN R

IO PR kA B R 2T 2 FH b BAKES Rk

B (F

33 Doc# : 441-ES-MI3-1



SE RSN B s

sRREET AR R S

S ERpdE T AR B T H A ’;'».‘gr#n#,a.*‘”?w‘T 7| E
(- )k~ 2R - BAAZHB X 2EFAEBLE T RY o
(Z)ELERZ L mRE o

(Z)FFFRAEKFRY RS LT o

(2 )FHFL 2R 2% 20 o

()& X fpBRpl e LY -t o

(5 )i P& o5 gl k0 B ok S KRR -
(—“)ff"w#f‘f@’k%?%iﬁ‘ﬂéL‘#f

(Mp PR AE BRI REE B RFRR T T -

y

NP

Article 47 Health and Safety rules for Boiler:

1. The on-duty operator shall not leave the boiler room when a boiler is in
operation. Pay constant attention to operations and ensure the boiler is
operating normally. Perform maintenance at suitable intervals to prevent
accidents.

2. Open the air lock valve before igniting a boiler to ensure good airflow
between the combustion chamber and the flue.

3. Do not perform other work while discharging boiler water. Do not perform
discharges alone.

4. It is prohibited to bring pyrophoric objects into the boiler room.

5. Entry of unauthorized personnel is prohibited.

6. Take measures to prevent an accident, and do the following frequently:

(1) Confirm that there are no problems with the water level, safety valve,
pressure gauge, or other safety equipment before using a boiler.
(2) Avoid making dramatic changes to boiler load.
(3) Keep air pressure below maximum limits.
(4) Keep safety valve functioning properly.
(5) Check the water level indicator more than once a day.
(6)Discharge water when necessary to prevent boiler water from
concentrating.
(7) Keep water supply equipment in good working condition.
(8) Inspect and adjust automatic controls to ensure they are functioning
properly.
Fow ot AdE HNRAYE IR THT RETARTXEEY RIE > B B
T .
- L EHT R RIRKE A R DR ARELLT o
S AREEI 2z Adfe AR ERAF&EF Flep H lﬁi’ Ear
TIESFTR RIS E AR B RS ER R o
Article 48 Set up appropriate boundaries, fences and warning signs in all construction sites

according to the following rules.

1. Set up fixed fences around a construction site and put up warning signs where
they can be easily seen.

2. For large scale of civil engineering or other construction sites where there are
difficulties setting up fences as mentioned in the previous rule, set up
portable fences or warning barricade tapes around the site instead.
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Article 50
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Article 51

Article 52
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Provide all personnel entering a construction site with proper hard hats and ask
them to use the hard hats correctly.

TEHA R W RRLTAR L F R 2RI ERA L TH

%?'T}r]iiiﬁ :

- A EFERIFA R H A SR .

SRR R R TR AR A A L R oni o BN TR EE
2 RAR R

= HRARATE S G A AL R S AT IR P sa g e

For all the protective equipment equipped at workplaces, machines, and

equipment, workers should do the following:

1. Do not disassemble or tamper with the equipment.

2. If equipment has to be disassembled or tampered temporarily because work
requires, restore it to its original state immediately after work is completed.

3. If equipment has been disassembled or is not working properly, it is the
operator’s responsibility to take remedial measures and report it
immediately to the supervisor.
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Use machinery instead of human power to move objects as much as possible.
Use a pushcart or other transportation equipment to move an object exceeding
40 kg. Use motorized vehicles or machinery to transport an object exceeding
500 kg. Properly plan and mark transportation routes.
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To prevent falls, workers working at heights should do the following:

1. Deploy a working platform such as scaffolds when the height is 2 meters or
more above the ground.

2. Deploy rails, safety nets or covers when working at a roof, ground, floor,
wall opening, stairs, ramp or working platforms that are 2 meters or more
above the ground.

3. Deploy safe climbing equipment for work 1.5 meter or more above the
ground.

4. Use necessary protective equipment like safety harness, hard hats and etc.
for work 2 meters or more above the ground.
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Workers of all operations should do the following to prevent electrical hazards:

Only a certified electrician may install or perform maintenance on electric

equipment.

2. Place a warning sign on electric mechanic equipment when power has been
shut off for repairs

3. Only an electrician may enter the power house, substation room and power
intake room

4. Do not carry iron (or steel, copper, aluminum) bars that are too long on the
shoulders near high voltage electric circuit.

5. Make sure power switches are securely in the on or off position. Equipment
must be locked if there is a locking mechanism.

6. Grab the head of a plug when removing it from a socket. Do not pull the

conducting wire.

. Confirm that power is actually off after shutting off equipment.

. Do not turn power on or off with wet hands or wet operating rods.

. Deploy residual current circuit breakers on electric machinery and wires

located in wet areas or good conductors.

10. The outer casing of all electrical equipment must be connected to a ground
wire.

11. Install an automatic electric shock prevention device on AC arc welders that
are in use.

12. Deploy insulated protective equipment around the circuits when working at
an area with overhead wires and electric machinery circuits.
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Article 54  To prevent stacked objects from falling and collapsing, workers of all operations
must do the following:
1. Tie and secure objects with ropes, install safety nets, use blocks, limit heights
or change ways of stacking.
. Only operating personnel are allowed at the site.
3. Securely attach scaffolds to the building or use bracing to support the
building.

N

4. Set up vertical and horizontal tie bracings strong enough to support steel pipe
shoring which is two meters tall or under.
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Article 55 Workers should not use herringbone ladders as a climbing device between two

working faces. It is prohibited to operate on the top board. Herringbone ladders
should meet the following requirements:

1. Ladders should be sturdy.

2. There should be no obvious damage or corrosion on the material.

3. Ladders should lean at a 75 degree angle from the ground and should be
secured with spreaders made of metal or other hard tying materials. The feet
should be covered with anti-slip and insulated pads.

4. Ladders should have anti-slip pedals.
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Article 56 For workplaces which involve harmful substances and where workers are
exposed to strong noises, vibration, ultrasonic and infrared rays, ultraviolet
rays, microwave, laser, radio frequency wave and other non-ionizing radiation
or pollution caused by biologic pathogens, adopt effective measures to remove
the hazardous factors, such as using substitutes, improving operating methods
or conducting engineering control.
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Article 57 For workplaces that are hazardous to workers’ health due to high humidity,

heat or low temperature, install appropriate air conditioning equipment, such as
air conditioners, heaters or ventilation system.
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Article 57 For indoor workplaces where workers often work in, the ideal work space per
person should be ten cubic meters or more, not including the space where
equipment stands and the space four meters high or more above the ground.

If necessary, do the following to ventilate with mechanic ventilating equipment

to improve ventilation:

1. The ventilation system should be able to regulate fresh air, temperature and
lower the concentration of harmful substances.

2. The ventilation standards are shown in Table 1.

: #% § % 4 Table 1: Ventilation Standards
lf%g-ﬁ'fi—lf%—gwr;‘hi-;g\zgt FrgE % ﬁaf-a/\zgt
Occupancy per person/ m* Fresh air rate m®

AmI - lower than 5.7 O - =12+ 0.6 ormore
I =1t REHLe - - 57ormore lower | O - = 2+ 0.4 or more
than 14.2
el VA S NG~ 14.2 ormore, | O - = 2+ 0.3 or more
lower than 28.3
- N~ .« =1+ 28.30r more O+ - =12+ 0.14 or more

CEGER A SRS R SR 0 T A £ B

Article 59  For lighting and illumination at workplaces, do the following:
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1. All workplaces should be fully illuminated. Workplaces where photosensitive
materials or other special operations are conducted or workplaces in a pit are
not included in this rule.
. Lights should be evenly distributed with proper lighting ratio.
. Avoid light glare.
. The total window area should not be lower than 1/10 of the indoor floor area.
. Use natural lights as much as possible and use curtains or other sunshades
when necessary.
6. When there is a lack of natural lights in work sites because the night time or
weather, use artificial illumination and follow Table 2 for supplement
lighting:

O wiN

| 4= : « 1 @@ 4 Table 2: Artificial lllumination
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e P #83F Type of lights

P P ForulEgE 2o BP
IHluminance 2 SIE-PELY: 920
St & 15 % %) Work sites or operations K @sL#klux | Global |IIum|ptat|on for work
sites
Local illumination for
operations
2020k %k
b A g - 2 % b - S BR P outdoor * O.jl. b > wm B Global
. b minimum | . "
hallways and general outdoor lighting 20 lux illumination
-~ AGE WY AR REREE RS - 2w RP
PR o Z 2o RP

B AR e R SR D F
Hallways, stairs, warehouses, storage
rooms with large objects

Iy

=

107 Of pk
IV
minimum 50 lux

1. Global illumination
2. Global illumination

2. Moving large objects, such as coals, dirt
and etc.
- %&ﬁ;%%;\.‘lmtg i~ e -~ >R EBP
PR ERE L RE > ERE BT SN B IRER
£ 1. Global illumination

GRS Ac L 2 X 2 A R
CRGRINY: S A G N R R
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2. Local illumination

ﬁﬂil%@%° 3= OO0 %
1. Machinery and boiler room, elevator, sk Y i
packing, storage room for delicate minimum 100
objects, fitting room, lavatory, restroom, | |ux
and etc.
2. General classification of objects such as
unfinished steel and iron products,
assembling parts, grinding powder,
carding cotton and other preliminary
preparation for industrial production.
SFlmPE AR F el s d ki f
b2 A K% NI PRI LI &
ﬁi%ﬁ‘)’fﬁ"f*&‘ﬁ/’ *‘*ZL/%@“':‘EO 25 - 00 F %
Fine classification on objects such as parts, x% N : _ o
lathe operation, general inspection and . | m#8ER Local illumination
. . minimum 200
product test, light color textile and leather lux
products, canning, preservation with
antiseptics, meat packaging, handling wood
and etc.
- TR A ® Ko Bl B 2 -~ IR
ﬁ{?ﬁvé‘%\;‘/”\ J“L&‘%F“#‘Alg’ ,L":—OO‘}J%’ :‘i“iﬁﬁﬂg
BE e & 2 | 1. Local illumination
S~ - EpEO HAT minimum 300 | 2. Global illumination
lux

1. Classification of objects such as lathes,
more detailed inspection and precision
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test, level classification, weaving, light
colored wool fabrics and etc.
2. General offices
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inspection, test, embedding clocks, watches lux
and jewels, sorting tobacco leaves,
publication proofreading, dark colored fabric,
sewing and etc.

Sophisticated classification of objects with OO0+ %11 | mewpm  Local illumination
better contrast, such as precision packages, b 500~1000 lux

sophisticated lathes, precision inspection, -

glass polishing, sophisticated carpentry, dark

colored wool fabrics and etc.
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Sophisticated classification with poor Wk e smm ocal illumination
contrast, such as fine instrument assembly, minimum 1000
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Article 60 Keep illumination equipment in the following areas well-functioning. Repair

the damaged or broken equipment immediately.
- R EE AT
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1. Stairs, elevators and exits.
2. Working areas of electric machinery tools.
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3. High-voltage electric equipment and distribution board.

4. Areas of stacking and disassembling operations.

5. Other areas of insufficient lighting which may lead to occupational hazards.
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Article 61 Keep workplaces clean. Keep away rats, mosquitos and bugs, and other vectors

from endangering workers’ health.

S
|
-

Iy
i

BN TE I R e R R
CRR o R2Z 1 0F
CASLS B B S A RER R

oo

AR YR 2 S TR F T A G A G T

Doc# : 441-ES-MI3-1




Article 62

Jit

Article 63

=\

ez A g A ER AR R A PHRTL BT
M 2 1 0F .
B s EEFRR 20T
- \&4;}—%?\%(@‘\#&;}3‘?—‘%0
”ﬁ%i&f’fﬁ’z#%'w_f%c
A N S ,99%;[17, 9%/ 1 i o

iﬁﬁ‘*%ﬁiéﬁaﬁﬁlﬁo

CE P B R R E R .
- W AR LR R TF

SRR ERFE L AR RpERT L WL PR S

&-Fﬁilﬁ?o

Lz HREY D MR pEEA T T o

I~

Ve

¥-pp&

A pregnant female laborer shall not be assigned to perform any of the

following potentially dangerous or harmful work:

1. Work at a site where lead and its compounds are spread;

2. Work under abnormal air pressure conditions;

3. Work involving the handling of or exposure to Toxoplasma gondii, rubella
or other microorganisms or viruses which potentially affect the health of the
fetus;

4. Work involving the handling of or exposure to carbon disulfide,
trichloroethylene, ethylene oxide, acrylamide, ethyleneimine, arsenic and its
compounds, mercury and its inorganic compounds and other chemicals
designated as hazardous by the central authority;

5. Work involving the operation of a rock drill or other machinery with
excessive vibration;

6. Work involving the handling of lifting, moving, pushing and hauling objects
above a specific weight by man power;

7. Work at a site where harmful level of radiation is present;

8. Work involving the handling of smelted minerals or slag;

9. Work involving the operation of a crane or derrick cranes.

10. Work involving the operation of a powered winch, powered carrier, or
cableway;

11. Work involving the operation of rolling and grinding mills for rubber

compounds or synthetic resin;

12. Work involving the handling of or exposure to disease or lethal

microorganism designated potentially infectious by the central authority;

13. Other work determined to be of a potentially dangerous or harmful nature

by the central authority.
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Female laborers who are still within their first postpartum year shall not be

assigned to perform any of the following potentially dangerous or harmful
work:
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1. Work at sites where lead and its compounds are spread,;

2. Work involving the operation of a rock drill or other machinery involving
excessive vibration;

3. Work involving the handling of lifting, moving, pushing and hauling objects
above a specific weight by man power;

4. Other work determined to be of a potentially dangerous or harmful nature by
the central authority.
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Education and Training
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Workers are obliged to attend educational training for occupational health and
safety and accident prevention.
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The educational training for health and safety of The University includes:

1. New employees or workers before transferring positions must schedule
training courses based on one’s needs and receive at least 3 hours of
educational training. Courses include:

(1) Overview on health and safety related regulations
(2) Concept of labor health and safety, workplace health and safety rules
(3) Automatic inspection before, during and after operations
(4) Standard operating procedures
(5) Emergency response measures
(6) General knowledge and practices on fire prevention and first aid
(7) Other health and safety knowledge related to operations
2. Other educational training related to occupational safety and health.
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Workers should receive appropriate hours of on-the-job educational training in

accordance with related regulations on occupational safety and health
education and training.

T

BUpMBEELI2FLIZRUITE ﬁépufr'%f{ij_ T kg i =

42 Doc# : 441-ES-MI3-1



Article

Article

67

68

YRR

Chapter 6: Health Guidance and Management Measures
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Article 70
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Work which requires certificates required by related occupational safety and
health rules should follow regulations on occupational health and safety
education and training.
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Only personnel who are trained or certified by the central governing authority
can operate machinery or equipment of potential hazards as stipulated in law.
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The following health and safety measures will be conducted by specific
occupational medicine doctors and nurses (hereafter referred to as medical
personnel).

1. Health management: Measures such as general and special health
examination classification management, and statistics analysis on
occupational injuries and diseases and health risk assessment.

2. Health promotion: Programs such as faculty, staff and student health,
health education and instruction, stress relief and other mental and
physical health promotion.

3. Occupational disease prevention: supervisors of occupational health and
safety division shall inspect work sites regularly to spot potential health
risks and shall offer on-site consultancy on occupational health and safety.
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Recently hired laborers must be given a physical examination. Employed
laborers must receive all the scheduled medical examinations as arranged by
the environment safety management division of the University.

BRI GETIRT R EERE

- EBE AN e E - -

S ERAARBREAE  FZERRA- o
D EHARAAY  FT ERPRE- S o

43 Doc# : 441-ES-MI3-1



Article 71

Iy

Article 72

S
\
-

Ji

Article 73

=\

o)

&

Laborers must receive routine medical examinations in accordance with the
following regulations:
1. Those aged 65 or over must receive an examination once per yeatr.
2. Those aged 40 or over but below the age of 65 must receive an
examination every 3 years.
3. Those under the age of 40 must receive an examination every 5 years.
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Medical personnel will provide the following services on campus:

1. To plan and implement programs for health education, health promotion and
healthcare guidance.

2. To prevent workplace disease and injury, provide health consultations,
provide first aid, and handle emergencies.

3. To assist the President in selecting work that is suitable for workers.

4. To analyze and evaluate the results of physical and medical examinations for
workers, maintain records of those examinations, and provide health
management.

5. To keep records of disease and injury in the workplace, as well as making
reports on workplace health.

6. To assist the President and staff involved in workplace safety and health in
implementing measures to prevent disease and improve work environment.
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Medical personnel shall cooperate with the staff from workplace health and

safety related divisions on the following work:

1. To recognize and evaluate dangers associated with operations and the work
environment.

2. To provide recommendations and plans to improve health and safety
facilities at workplaces.

3. To investigate the relationship between worker health and workplace
operations, to evaluate health risks for workers performing high-risk work,
and to adopt the necessary preventive measures and measures to promote
health.

4. To provide consultations and suggestions for occupational assessment, job
redesign, or adjustment for returning workers.
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Workers should take the following measures after receiving general physical
examination, special physical examination, general health examination, special
health examination or follow up examination:

1. Take doctor’s recommendation, inform the worker and select a suitable
workplace for the worker.

2. Where a health examination finds an abnormal condition in laborers,
medical personnel shall provide the laborer with health guidance. Where the
results of a physician’s health assessment indicate that a laborer is not suited
for his or her original work, the physician’s recommendations shall be
referred to in changing the laborer’s job sites, reassigning the laborer to
different duties, or shortening his or her working hours, and adopting health
management measures.

3. Give the examination results to workers who have received an examination.

4. Keep records of the health examination results and compile the records into
a health examination manual.
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Workers are allowed to join sports clubs or participate in sports activities or
activities held by government agencies to promote their health.
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Take preventive and protective measures to prevent ailments that occur as a
result of working repetitive operations, working shifts, working at night, long
working hours, and to prevent a wrongful physical or mental harm caused by
the actions of others during the execution of work duties.
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Take preventive and protective measures to prevent musculoskeletal disorders
induced by repetitive operations.

a 1r% WEREEFELRMEE T FANRE R ’3—v T & 1 (TP Lrg
AZ ARKRBIBEBRX i’gﬁ"ﬁi 2 FiRH K )Tf% °

If workers feel unwell or detect abnormality, report it immediately to the

persons in charge at all levels of workplaces, the Campus Safety Division, and
the health and the Sanitation Division.
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Chapter 7: First Aid and Rescue
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Article 79 First Aid Principals of the University

1. Put your own safety first before performing first aid and rescue. Do not act
rashly.

2. Report all injuries and accidents (regardless of severity) to supervisors. It is
prohibited to fail to report an accident.

3. In an electrocution accident, try to cut off the power supply and perform
first-aid and rescue once it has been confirmed that there is no risk of
electrocution.

4. For handling accidents involving hazardous objects, consider the properties
and compatibility of the hazardous substances, take appropriate measures
for first aid and rescue.

5. The purpose of first aid is to save life and to prevent the condition from
worsening. Arrange for the removal of the casualties with catastrophic
injuries to the care of hospitals as soon as possible.
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Article 80 Important First Aid Information
1. Basic first aid

(1) Before the medical personnel arrive, workers on campus with first aid
training shall provide immediate treatment to the injured to prevent the
condition from worsening.

(2) Before confirming the type of injury, have the injured lay down flat to
prevent syncope and shock.

(3) When handling shock, cover the injured with a blanket or clothes to
maintain their body temperature.

(4) Call an ambulance or the medical personnel immediately or transport the
injured to hospitals.

(5) The responsibilities of a rescue worker are to save life, prevent the injuries
or medical condition from worsening, keep the injured quiet and
comfortable and wait for the medical personnel.

(6) On-site rescue workers should assist the injured to describe their condition
and help the medical personnel in treatment and diagnosis.

2. First aid for external injuries

(1) External trauma includes open injuries, abrasion, cuts, and lacerations.
Stop the bleeding and keep bacteria away from the wound.

(2) Cover the wound with sanitized gauze. Do not touch the wound directly
with one’s fingers. Cleaning and decontamination should be performed by
the medical personnel.

(3) Check the color of blood when stopping the bleeding. Bright red signifies
arterial bleeding. Apply pressure with bandage on the area between the
heart and the wound. Dark red signifies venous bleeding. Apply pressure
with bandage on the outer part of the wound and body.

3. First aid for electrocution

(1) Turn off the power supply and use a non-conducting object to move the
source of electricity.

(2) Move the injured to an area with good ventilation. Take off the person’s
shirt and elevate the head to perform artificial respiration when necessary
and wait for the medical personnel.

4. First aid for object in the Eye

(1) Lift the eye lid and flush the eyes gently with water (take off contact
lenses if there are any)

(2) Flush for at least 15 minutes before transporting the injured to a hospital.
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Chapter 8: Preparing, Maintaining, and Using Protective Equipment
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Article 81 The person in charge of each level of work site should do the following when

supervising workers. The campus environment safety management division can
make random inspections:
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Article 82 Workers should wear protective equipment when performing work involving
the following operation:
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Wear appropriate protective equipment such as gloves, aprons, leggings, safety
shoes, hard hats, protective goggles, respirators, or safety masks when moving,
placing, and using objects with sharp corners, bulging objects, corrosive
substances, toxic substances or highly toxic substances.

1. Wear appropriate clothing and hats when operating and approaching
operating prime mover, power transmission, power rolling device, power
machinery to prevent hair or clothes from being caught by machines.

2. Wear appropriate hard hat, safety goggles and other protective equipment
when the work involves risks caused by falling or splattering objects.

3. Wear safety harness, hard hat, and other necessary protective equipment for
work at height of 2 meters or more to prevent falls.

4. Wear ear plugs, earmuffs or other protective equipment when working at a
site with strong noises.

5. Workers handling electric work should wear electrician hard hats, insulating
protective equipment and other necessary protective equipment.
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Avrticle 83 The person in charge of each level of work site should authorize designated
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personnel to clean and sterilize personal protective equipment or protective
equipment, to inspect and maintain the protective equipment regularly, to
replace the malfunctioning equipment and to store the equipment properly
when not in use. The campus environment safety management division can
make random inspections
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Chapter 9
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Article 86
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Article 87

Reporting Accidents and Making Reports
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When an accident occurs, take necessary measures as authorized and report it
following the University emergency response procedure. The campus
environment safety management division will cooperate with all persons in
charge of all levels of workplaces to take necessary actions after receiving a
report.
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For workplace accidents of the following categories, in addition to performing
first aid and rescue, report the accidents to the labor inspection agencies within
8 hours.

1. Accident involving death

2. Accident that injures 3 or more people.

3. 1 or more persons require a hospital stay as a result of the accident.

4. Other accidents announced by the central authority.
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If a workplace accident occurs, the scene of the accident may not be altered
except where necessary for first aid and rescue operations, unless permission
has been given by a labor inspection agency.

LT IESTF A BE TP ARRFIRAE 2P RE 22 A FH g
1 gpﬁ 'F% A FHLTHFLRTFIZAE AR IEN e T
'T*‘ f’ 2 F R 0 & f‘fJTIIF:r:ﬁ_r_}i)é]ﬂZ EREP RS O EFEF o

If a workplace accident occurs, Campus Safety Division and the persons in
charge of workplaces will cooperate with worker representatives to investigate,
analyze and keep records of the accident and its causes, and take appropriate
corresponding measures which will be implemented after being approved by
the President.
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Chapter 10 Other Health and Safety Related Information
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Article 88 If workers are required to work outdoors in summer, supervisors should lower
the temperature of the site, provide cool resting places, offer drinks or saline

solution, adjust working hours, pay attention to workers’ health condition and
patrol the work site more frequently to prevent heat illness caused by high

temperature.
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Article 89 If workers are required to perform field operation on typhoon days, provide

workers with life jackets, hard hats, communication devices and other
necessary protective equipment and transportation based on the type of risks
involved in the operation.
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Article 90 Provide workers who have to stand continuously with appropriate seating
arrangement.
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Article 91 If workers or persons in charge of all levels of workplaces violate The Rules,
the University shall impose penalties in accordance with related laws and
regulations.

Y¥EFE R
Chapter 11 Supplementary Provisions
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Article 92  The Rules are reviewed and approved by the Environmental Health and Safety
Committee and labor representatives, reported to the Southern Occupational
Safety and Health Center, Ministry of Labor for future reference, announced and
implemented. The same applies to the revisions and amendments.
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Article 93  The winning bidder (outsourcing vendor) should follow the University
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Workplace Safety and Health Rules, and follow the announcements made in the
kick-off meeting which is held after a bid is awarded by the University
procurement division.
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