List of registration materials for new full-time teachers at National Chiayi University
	Payment status (please check)
	serial number
	project
	Remark
	Business Unit

	
	1
	Employment notice (please sign and stamp)
	 
	Personnel room

	
	2
	1 copy of National Chiayi University teacher resume (please read the instructions carefully before filling in)
	
	

	
	3
	Copy of resignation or service certificate from previous position
	Please bring the originals of all documents for inspection on the day of registration and return them after inspection.
	

	
	4
	Household register and 1 copy of ID card each
	
	

	
	5
	Copies of master’s and doctoral degree certificates
	
	

	
	6
	Copy of certificate of passing the Civil Service Examination (those without teachers are exempted from payment)
	
	

	
	7
	A copy of the most recent review letter (those without teachers are exempted from payment)
	
	

	
	8
	One copy of each of the "seniority and salary increase notices" (photocopies of performance appraisal notices) for the past years
	
	

	
	9
	A copy of the teacher’s certificate (those without it are exempted from payment)
	
	

	
	10
	Copies of military discharge orders, college training and other supporting documents
	
	

	
	11
	Notice related to the salary grade and rights of full-time (case) teachers in our school
	
	

	
	12
	Application form for salary grade advancement for full-time teachers in our school

(If you belong to a school or institution that has not conducted assessments, please indicate "excellent performance during the service period" on the attached resignation certificate. If your previous positions are for various project planning personnel (such as postdoctoral research, etc.), you should attach "monthly remuneration" Remuneration certificate" related documents.)
	
	

	
	13
	Application form for salary grade advancement for full-time teachers in our school

(If you belong to a school or institution that has not conducted assessments, please indicate "excellent performance during the service period" on the attached resignation certificate. If your previous positions are for various project planning personnel (such as postdoctoral research, etc.), you should attach "monthly remuneration" Remuneration certificate" related documents.)
	
	

	
	14
	Notice of Rights and Interests of Persons Participating in the Civil Service Retirement Pension Fund to Pay Retirement Fund/Saving Fund Fees
	
	

	
	14-1
	Application form for voluntary increase in payment of retirement and retirement savings fund under the individual account system for public education personnel
	
	

	
	15
	Insurance Declaration Form for Public Educators
	
	

	
	16
	Identification card IC card photo electronic file

(Please send to Kaojiamin1117@mail.ncyu.edu.tw. The file name is Chinese + English name. Please write the English name the same as in the passport. For example: Wang Xiaogua, Wang, Sheau-Gua)
	
	

	
	17
	List of changes in civil servant insurance (for those who have already added insurance, please ask the original service unit to handle the transfer)
	Please fill in and attach relevant information as appropriate.
	

	
	18
	A copy of the National Health Insurance withdrawal (transfer-out) declaration form (if the original insured unit is transferred or a dependent is added to the insurance, please attach a copy of the household register)
	
	

	
	19
	A copy of the transfer-out inventory of the pension fund (first-time public teachers are exempt from payment)
	
	

	
	20
	Income tax return for employee in-kind payments (rent allowance) in 1997 (not applicable to those who first took office after July 1, 1995)）
	
	

	
	21
	A detailed list of basic information for faculty and staff and a declaration form for dependent relatives of salary income recipients.
	Cashier group
	General Services

	
	22
	Dormitory borrowing application form and closing form (please fill in and attach relevant information as appropriate)
	Custody group
	

	
	23
	Library new faculty and staff profile form
	
	library

	
	24
	Basic information form for joining a cooperative

(After completing the form, you can go to the cooperative to pay the information form and the 100 yuan share capital)
	Jiada Yuansheng Consumer Cooperative
	

	
	25
	Two copies of the public education savings deposit notice (the school’s public education preferential deposit is voluntary, please fill it out according to your personal needs, please refer to the remarks for details)
	
	

	□Read in detail
	26
	Matters needing attention for new teachers at National Chiayi University
	
	Personnel room

	Remark
	1. For the above forms, please go directly to the school’s Human Resources Office webpage/form download/full-time teacher entry, resignation, resignation and other forms to download. (http://www.ncyu.edu.tw/personnel/)

2. Inquiry of teacher salary code (employee number): Home page of the school/E-campus/School-wide curriculum inquiry/Class/Teacher curriculum/General curriculum drop down the teacher curriculum, and enter the name with the teacher code or full name on the right to query. Prepare course schedule and employee number. https://web085004.adm.ncyu.edu.tw/crsopen/open_crs2d0.aspx

3. Online application via email: https://utility.ncyu.edu.tw/cgi-bin/utility.cgi

4. Application for parking of automobiles and motorcycles: Please apply separately to the vehicle management committee of the school on the day of registration.

5. According to the Ministry of Education’s Taiwanese (1) Letter No. 0930175267E dated January 11, 1994, paragraph 1 of Article 9 of the "Measures for Salary Assessment of Public School Staff", teachers who take up their posts after the start of the semester shall Salary will be paid from the actual date of employment.

6. Instructions for public education preferential deposits:

(1) Conditions: Only faculty and staff within the school's establishment.

(2) Method: Every month when salary is paid (the school is the 1st of each month), the school will deposit a fixed monthly amount, which can be freely withdrawn at any time.

(3) Maximum monthly savings amount: up to RMB 10,000 for teaching staff.

(4) Maximum limit: RMB 700,000 for faculty and staff. The excess will be charged interest at the current savings deposit rate.

(5) Interest rate: Interest is calculated automatically based on the two-year time savings deposit interest rate posted by the post office at the time of deposit.

◎Those who want to apply for public education preferential deposits should fill in the "Entrusted Public Education Savings Deposit Notification Form" and send it to the Human Resources Office of our school. It will be sent to the clerical department for printing and then returned to the applicant on the day of registration. The applicant will hold the aforementioned notice to The post office opens a preferential deposit account for public education.

◎After the U-Cun account is opened, a copy of the account (with the scheduled monthly transfer amount added) will be sent to the personnel room and forwarded to the cashier team to complete the public education preferential deposit process.

◎This superior deposit account is different from the salary account originally provided (i.e., the account attached to the basic information list of faculty and staff listed above). Once the cashier team is notified of the superior deposit account, the salary will be separately recorded into different accounts.

7. Please read the relevant precautions for new full-time teachers of National Chiayi University in detail to understand the regulations regarding the limited promotion, going abroad and part-time employment of our teachers.
	
	


