
Application process of the 

repair

 

Fill the form and sent to General Affairs Office 

Staff or venders will 

inspection and check 

maintenance isn’t 
completed 

Maintenance is completed 

Consumables costs written off 

Non-public area called the repair unit 

paid by 

Contact the manufacture for repair evaluation 

Repair costs written 

off 

Paid by the General Affairs 

Office in public areas 


