
University Venue loan application processes (2) 

 

University Hall 

 

Lecture Hall 

 

Auditorium Gallery 

Campus units to 

borrow 
 

Outside organizations or 

individuals to borrow 

Campus units to 

borrow( applly before a 

month ago) 

Outside organizations or 

individuals to 

borrow( applly before a 

month ago) 

Contact the University person 

in charge to check the date 

Fill out application form to apply to the General Section to borrow (Date and 
time of those who are not scheduled, as if application is invalid) 

 

Telephone notification or communication response, agreed to borrow sites and 

related equipment 

 

Contact the Department of 

Arts to check the date 

According to the university Management of land and equipment and venues to provide loan to the 

General Section Office fees payment(Using the site to pay the loan before a week over time be 

deemed abandoned) 
 

Site use 

 

Site preparation and reinstatement unit 
 


